
Clinical Teaching Activities Entry Guide 
Education Database 

 
1. Log into Education Database – https://ed.obgyn.ubc.ca/ 

 Enter your username and password  
 Request assistance if you need login help 

 

 
 

2. Click on Forms at the top of the screen.  
 

 
 

3. Then click on Add New.   
 

 
 

Here is a screenshot of the pop up for Add New 
 

    

https://ed.obgyn.ubc.ca/


 
 

4. Select the correct Program and Activity.  
 

Program: 
 Residency (teaching a resident – PGY1-5) 
 Subspecialty Residency (teaching a Subspecialty Resident – PGY 6-7) 
 Clinical Fellowship (teaching a Clinical Fellow) 

Activity: 
* Note: These options are specific to the program you selected. The process is the same for each, 
but the available options will vary. 
 Clinical  
 Call 
 Research  

 
5. Select the Block, Rotation/CF Program, and Learner.  Click Save Activity.  
 

 
 

For Elective – Non UBC, select “Other learner (free entry)” and include the learner’s name. 
Click Save Activity 
 

 
 
 
 
 



 
6. You will be directed back to your main screen where you can see all your Teaching 

Activities.  
 

 
 

Here, you can view the Status of your Teaching Activities.  
 
Pending Review: 
 You are still able to edit this activity if you need to correct any data entry errors. 

 
Reviewed: 
 This activity is reviewed by the Sr. Program Assistant. Once confirmed, you will no 

longer be able to make changes. 


